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Tracking the Status of Workflow Purchase Orders 

  

 

 

 If you have any trouble viewing this simulation, please contact fast.help@utoronto.ca.   

 

https://finance.utoronto.ca/fast-tips-newsletter-archive/
https://sapdocs.easi.utoronto.ca/ucontent/ffa0af8633aa4a558d252b2e541dfe17_en-US/simulation/html/sim_auto_playback.htm
mailto:fast.help@utoronto.ca


 

 

I have already attached supporting documents to a 

workflow PO > $25K, why do I keep getting the message 

"Please attach you supporting documentation!"? What 

do I do? 

  

  

 

 

  

You will receive this error message when you have attached documents in a 

workflow purchase order valued over $25K in the display PO screen.  

 

To eliminate the error, from the same display PO screen, click on the 

Display/Change icon  and then click on the save button  to trigger the 

workflow. 

   

 

Learn More:  

 Simulation - Create Standard PO - Greater than or Equal to $25,000 

 Simulation - Create Lease PO - Greater than or Equal to $25,000 
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https://sapdocs.easi.utoronto.ca/ucontent/2cf1163e79e34e8f9933fca794fb7eca_en-US/simulation/html/sim_auto_playback.htm
https://sapdocs.easi.utoronto.ca/ucontent/401a36c6f19d4b119601436d8ad14dab_en-US/simulation/html/sim_auto_playback.htm
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 Why wasn't the cheque produced? 

 

Below is a list of the most common issues that delay cheque production or result in 

a cheque not being produced and how to resolve them.  

  

 

 

 

Learn More:  

 Reference Guide - Change Document 

 Reference Guide - Reverse Document 

 

 

https://sapdocs.easi.utoronto.ca/gm/folder-1.11.3039?mode=EU
https://sapdocs.easi.utoronto.ca/gm/folder-1.11.3039?mode=EU
https://sapdocs.easi.utoronto.ca/gm/folder-1.11.3039?mode=EU
https://sapdocs.easi.utoronto.ca/gm/folder-1.11.3030?mode=EU
https://sapdocs.easi.utoronto.ca/gm/folder-1.11.3030?mode=EU
https://sapdocs.easi.utoronto.ca/gm/folder-1.11.3030?mode=EU
https://sapdocs.easi.utoronto.ca/gm/folder-1.11.3030?mode=EU
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ONE-ON-ONE WORK SUPPORT 

Get HELP FAST - Biweekly lunch time AMS support session  

Location: 256 McCaul St, room 103 

 

Thursday, December 13th     |  11:30am -  1pm |   FIS, HRIS 

 

 
 

 

 

                        TRAINING                                                  FAST STAFF   

      -  FIS Training Calendar                                 - Faculty Representatives   

      -  FAST Tips Newsletter - Archive               - Subscribe to AMS Listserv 

 

 
 

 

 

Requesting Ideas for FAST Tips Articles/Simulations! 

We are always looking for fresh ideas from our readers. 

  

If you have any suggestions for FAST Tip articles or simulations, send us your 

input in the feedback link below! 

 

 

PROVIDE FEEDBACK

 

 

 

 fast.help@utoronto.ca 

   

  

 

http://finance.utoronto.ca/events/category/training-support/
http://finance.utoronto.ca/fast/fast-team-contacts-and-faculty-representatives/
http://finance.utoronto.ca/fast/fast-tips-newsletter-archive/
https://easi.its.utoronto.ca/help/ams-listserv/
http://finance.utoronto.ca/fast-tip-survey/
mailto:fast.help@utoronto.ca



