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To manually carry forward the relevant Purchase Order document into the current fiscal year, departments should 
coordinate with their Research Accountant and Research Funding Officer based on the sponsor’s agreement. 

To identify your Research Accountant and Research Funding Officer, refer to your Funded Research Digest (FReD). 

The following steps are required: 

1. The end date of the Fund account is extended by Research Services and, 
2. The relevant Purchase Order is carried forward into the current fiscal year. 

Once these steps are completed, processing against the PO will be available. 

Note: If the error is related to a non-research Fund, contact your FAST team representative. 
 

 
Learn More: 
 

 FAST Tip e-Newsletter (May 2014 Edition): Tip #1 
http://finance.utoronto.ca/wp-content/uploads/2015/10/FAST-Tips-Vol-1-Num-5.pdf   
 

 QRG: All Postings Line Item Report 
http://finance.utoronto.ca/wp-content/uploads/2015/10/allpostings.pdf   
 

 QRG: Create and Retrieve a Report Selection Screen Variant 
http://finance.utoronto.ca/wp-content/uploads/2015/11/Variantasset.pdf   

 
 QRG: Purchase Order Finalize and Cancel 

http://finance.utoronto.ca/wp-content/uploads/2015/09/pofinalizecancl.pdf   
 

 Contacts: Research 
http://www.research.utoronto.ca/contact-us/  

 Research Documentation: How to read a FReD 
http://www.research.utoronto.ca/wp-content/uploads/documents/2013/05/How_to_read_a_FReD.pdf  

 
 

                                                                                                                                                                                                                                                

 

ONE-ON-ONE WORK SUPPORT 

Get HELP FAST - Biweekly lunch time AMS support sessions (FIS, HRIS, USHOP & RIS/MRA/MROL)       

LOCATION: 256 McCaul St., Room 103 OR 109                                                                                                        

Wednesday, March 2nd     Room 103 12:30pm – 2pm 

Tuesday, March 15th  Room 103 11:30am – 1pm 

Thursday, March 31st  Room 103 12:30pm – 2pm 

   

 

http://finance.utoronto.ca/wp-content/uploads/2015/10/FAST-Tips-Vol-1-Num-5.pdf
http://finance.utoronto.ca/wp-content/uploads/2015/10/allpostings.pdf
http://finance.utoronto.ca/wp-content/uploads/2015/11/Variantasset.pdf
http://finance.utoronto.ca/wp-content/uploads/2015/09/pofinalizecancl.pdf
http://www.research.utoronto.ca/contact-us/
http://www.research.utoronto.ca/wp-content/uploads/documents/2013/05/How_to_read_a_FReD.pdf
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TRAINING  

 FIS Training Calendar 
 

 FAST Tips Newsletter - Archive 
 

 

FAST STAFF 

 Financial Advisory Services & Training (FAST) 
 

 Subscribe to AMS Listserv 
 

 
 

 

 

 
 

   

http://finance.utoronto.ca/fast/fis-training/training-calendar/
http://finance.utoronto.ca/fast/fast-tips-newsletter-archive/
http://finance.utoronto.ca/fast/fast-team-contacts-and-faculty-representatives/
https://easi.its.utoronto.ca/help/ams-listserv/

